
Date Proposer’s signature with company chop

Name of Agent / Broker (if applicable)

For office use only:

  i) I declare that the information given above is true and complete to
the best of my knowledge and I accept that the application and
declaration shall be the basis of and incorporated in the contract
between me and the company.

 ii) No liability is undertaken until the application has been accepted by
The People’s Insurance Company of China (Hong Kong), Ltd.

 iii) Notice on Personal Data: I understand that all my personal informa-
tion collected or held by The People’s Insurance Company of China
(Hong Kong), Ltd., may be used for the purposes of : (1) to assess
and service this application; (2) to conduct insurance claims or analy-
sis and (3) to receive marketing materials of The People’s Insurance
Company of China (Hong Kong), Ltd. or its associated companies. I
understand that I have the right to obtain access to and to request
correction of any personal information concerning myself held by
The People’s Insurance Company of China (Hong Kong), Ltd.

1. Have you had any losses whether insured or not dur-
ing the last 3 years from any of the risks now pro-
posed for insurance? If “Yes”, please give details:

2. Have there been any accidents to your employees dur-
ing the last 3 years? If “Yes”, please give details:

3. Has any insurance company ever at any time declined
your proposal, cancelled your policy, refused to re-
new a policy, required an increased rate or imposed
special conditions? If “Yes”, please give details:

4. Is a burglary alarm system installed in your premises?
If “Yes”, please give details of the alarm:

Type of Employees No. of Employee Total Annual Earnings (HK$)

* “Earnings” includes: 1) cash wages; 2) commissions; 3) customary tips; 4) overtime or
other special remuneration, whether by way of bonus, allowance or otherwise, if it is of a
constant nature.

Office Protection Application Form

If the proposer is in doubt about any facts that may affect the accep-
tance and / or assessment of risks by insurers, please disclose such
facts. And for any “Yes” answer above, please give full details. Please
submit separate sheet if the space provided is insufficient.

This brochure is for reference only. For details, please refer to the policy.



Cover Section Premium

Basic 1) Office Contents Based on Sum Insured
2) Business Interruption Free
3) Loss of Money Free
4) Public Liability Free
5) Personal Assault Free

Optional 6 ) Employees’ Compensation Based on declared wages

Minimum Premium
Basic Cover : HK$1,000
Optional Cover : HK$500 (excluding levy )

Excess
Section 1: HK$1,000 or 10% whichever is the greater of each and every loss

caused by water damage; HK$2,000 or 10% whichever is the
greater of each and every loss to notebook computer, HK$1,000
for other losses

Section 2: the first 48 hours of business interruption
Section 4: HK$500 or 10% for each and every loss to third party property,

whichever is the greater

Office Protection
Office Protection is a specially designed package product, providing sev-
eral essential insurance coverages in one policy. It is easy to insure, simple
to administer, and yet comprehensive and inexpensive. You only need to
insure Office Contents, and free cover will be provided for Business
Interruption, Loss of Money, Public Liability and Personal Assault. You
also may insure with us your Employees’ Compensation insurance.

Coverage / Section

1) Office Contents
This section offers “All Risks” protection to Office Contents including furniture, fixtures & fittings, computer equipment, electrical
appliance, trade sample, stock, stationery, documents.
( i ) Any one office equipment or machinery
(ii) Computer equipment

(ii i) Computer data records
(iv) Any one item of ornamental glass, china, porcelain or work of art
(v) Any one deed, document, tapes, file or transparency
(vi) Sample or Stock

(vii) Wines and Cigars
(vii i) Any other item

Extra Benefits
• Removal of Debris following damage to Contents Sample or Stock
• Cost of boarding up broken doors and windows pending replacement
• Coverage shall not be prejudiced by decoration works with total contract value less than HK$100,000

2) Business Interruption
Additional expenditure incurred for the sole purpose of minimising the reduction of Gross Profit ( Indemnity period for the
additional expenditure is twelve months )

Extra Benefits
• Professional accountant charges for verification of claims
• Additional business interruption expenditure incurred as a result of the damage to property in the vicinity which prevents

the use of premises or accidental failure of public utilities supply (electricity, gas, water )

3) Loss of Money
( i ) Loss of Non-negotiable money including crossed cheques, crossed postal money and money orders,

crossed bankers’ drafts and credit sales vouchers
(ii) Cash in premises outside office hours

(a)  in locked safe / strongroom
(b)  in locked drawer

(ii i) Cash in Transit in Hong Kong SAR or Cash in premises during office hours or in bank night safe

Extra Benefits
• Loss or damage to safe/strongroom due to theft or attempted theft
• Loss of money following violence or threat to partners, directors or employees resulting in the forced signing of cash

cheque
• Loss of money due to theft or fraud or dishonesty of the partners directors or employees

4) Public Liability
Legal liability in respect of accidental bodily injury or property damage to third party in connection with the insured’s business

Extra Benefits
• Legal liability of partners, directors or senior executive in connection with business whilst travelling overseas
• Legal liability for damage to buildings rented and occupied by the insured as tenant
• Legal liability arising out of any food / drink supplied to guest within the premises not for remuneration

5) Personal Assault
Employees sustain accidental death injury or total permanent disablement as a result of robbery or theft at insured premises
or in the course of transiting company’s money within Hong Kong SAR

6) Employees’ Compensation
• Liability under the Employees’ Compensation Ordinance for death of or bodily injury to employees arising out of and

in the course of employment

Extra Benefits
• Worldwide cover for commercial visits by non-manual employeesO
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Company Profile

The people’s Insurance Company of China (Hong Kong), Ltd.

(PICC (HK) ) is a general insurance company authorized by the

Insurance Commissioner of HKSAR.

PICC (HK) was inaugurated on 27th November 2003, which is the

first overseas subsidiary of PICC Holding Company (PICC Holding).

PICC Holding is a controlling shareholder of PICC Property and

Casualty Company Limited that is the largest non-life insurer

in China and was listed on the Hong Kong Stock Exchange in

November 2003.

We will commit ourselves to “Reliability, Service, Efficiency and

Innovation” and provide our best service to our esteemed

customers.

15th Floor, Guangdong Investment Tower,
148 Connaught Road, Central, Hong Kong

Tel :
Fax 

Web Site 

Protection Outline
Limit of Indemnity (HK$)

100,000
20,000 max. per item (20% of
Sum Insured in aggregate )
20,000
5,000
3,000
20,000 or 10% of Sum Insured
whichever is the greater
3,000
50,000

10% of Sum Insured
20,000

500,000

30,000

500,000

50,000
3,000
50,000

20,000
10,000

5,000

7,500,000

1,000,000
2,000,000

50,000 per person
200,000 any one period

100,000,000
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